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Admissions Form
Confidential

Pupil Name: ………………………………………..……………………………………
Email

kinghenryviii319@monmouthshireschools.wales
Address
Old Hereford Road, Abergavenny, NP7 6EP

Phone: 01873 735373

Headteacher/Prifathro  
Mr Jonathan Watson
We believe in the limitless capacity for everyone to achieve great things
Data Protection
The data collected in this form will be stored on the school information management system (SIMS) and in paper format. King Henry VIII 3-19 School collects, uses, stores, and shares (where and when appropriate) personal information regarding staff, pupils, parents and carers, and other individuals who come into contact with the school.  This information is gathered to provide education as well as other related functions. In addition, there may be a legal basis to collect and use information to ensure that the school is compliant with its statutory obligations.

King Henry VIII 3-19 School is required by Data Protection law, to be registered as a ‘Data Controller’ with the Information Commissioner’s Office (ICO) in order to process and store information. King Henry VIII 3-19 School aims to ensure that all personal information collected about staff, pupils, parents, governors, visitors, and other individuals, including those that provide contractual services to the school, is collected, stored, and processed in accordance with the General Data Protection Regulation (GDPR) and the expected provision of the Data Protection Act 2018 (DPA 2018) as set out in the Data Protection Bill. 

Under data protection law, individuals have the right to be informed about how the school uses any personal information that is held about them. We comply with this right by providing ‘privacy notices’ to individuals whose personal data we are processing and/or storing. These can be found on our school website. This notice is intended to ensure that personal information is dealt with correctly and securely and in accordance with the General Data Protection Regulation (GDPR) and the expected provision of the Data Protection Act 2018 (DPA 2018) as well as all other related legislation. It will apply to information regardless of the way it is collected, used, recorded, stored, and destroyed, and irrespective of whether it is held in paper files or electronically.  All staff involved with the collection, processing and disclosure of personal information will be aware of their duties and responsibilities by adhering to these guidelines.

Information about your child
	Legal Surname
	

	Preferred Surname
	

	Legal Forename(s)
	

	Preferred Forename(s)
	

	Date of Birth
	

	Name of last school/nursery attended
	

	Gender
	

	Is your child currently eligible for Free School Meals?
	

	Is your child a Young Carer? (Does your child care for you or any other member of your family?)
	

	Are you or your partner in active military service or are either of you a veteran?
	

	Address
	

	
	

	Postcode
	

	Home Telephone Number
	

	Names of any siblings already attending this school
	


Parent and carer information
	Title:
	Title:

	Surname:
	Surname:

	Forename:
	Forename:

	Relationship to pupil:
	Relationship to pupil:

	Home Address:
	Home Address:

	
	

	
	

	Postcode:
	Postcode:

	Home telephone no:
	Home telephone no:

	Mobile no:
	Mobile no:

	Work no:
	Work no:

	Place of work:
	Place of work:

	Email address:
	Email address:


Please specify which parent/carer above should be contacted first in the case of an emergency:

……………………………………………………………………………………………………………….….

If the above parents/carers are not available, please provide two other persons who could be contacted in the case of an emergency:

	Emergency contact 1
	Emergency contact 2

	Title:
	Title:

	Surname:
	Surname:

	Forename:
	Forename:

	Relationship to pupil:
	Relationship to pupil:

	Home Address:
	Home Address:

	
	

	
	

	Postcode:
	Postcode:

	Home telephone no:
	Home telephone no:

	Mobile no:
	Mobile no:

	Work no:
	Work no:

	Place of work:
	Place of work:


Medical information
	Name of medical practice

	

	Dietary needs


	

	Medical conditions


	

	Any known allergies


	


National identity and religion
	NATIONAL IDENTITY
	
	RELIGION
	

	Welsh
	
	Buddhist
	

	English
	
	Christian
	

	Scottish
	
	Hindu
	

	Irish
	
	Jewish
	

	British
	
	Muslim
	

	Other (please state):
	
	Roman Catholic
	

	I wish not to specify
	
	Sikh
	

	
	No Religion
	

	
	Other (please state):
	

	
	I wish not to specify
	


	Ethnicity (i.e. Asian, White British etc.)
	


Home language and Welsh
	What is your child’s first language?
	

	What language does your child speak at home?
	

	Does your family speak Welsh at home?
	

	Does the pupil speak Welsh at home?
	


Persons authorised to collect your child (primary school aged children)
Please complete this section if your child is joining Nursery, Reception, Year 1, Year 2, Year 3, Year 4, Year 5, or Year 6.

At the end of the school day, the school operates a handover procedure for pupils in Year 6 and below. 

Please provide a list of persons authorised to collect your child if you, as parent/carer, are unable to do so. Please put in order of preference from first to last. We need this information in advance.

Please notify us promptly of any changes. Without the necessary authorisations, we will be unable to release your child. Any persons collecting children from school must be over 14 years of age.

	Name of child:
	

	Additional person 1 authorised to collect your child

	Surname:
	

	Forename:
	

	Mobile no:
	

	Relationship to your child:
	

	Additional person 2 authorised to collect your child

	Surname:
	

	Forename:
	

	Mobile no:
	

	Relationship to your child:
	

	Additional person 3 authorised to collect your child

	Surname:
	

	Forename:
	

	Mobile no:
	

	Relationship to your child:
	

	Additional person 4 authorised to collect your child

	Surname:
	

	Forename:
	

	Mobile no:
	

	Relationship to your child:
	


Permission for your Year 5 or Year 6 child to walk home unaccompanied
Pupils in Year 7 and above can make their own way home without the school gaining parental permission. Pupils in Year 4 and below must be collected by an authorised adult. 
Pupils in Year 5 and Year 6 can walk home unaccompanied if we have written permission from parents and carers. Year 5 and Year 6 pupils will not be able to walk home themselves without this permission. 
Please complete and sign the form below if you would like your child (Years 5 and 6 only) to walk home unaccompanied at the end of the school day.

	Name of parent or carer:


	

	Signature of parent or carer:


	

	I provide permission for my child (Year 5 and Year 6 only) to walk home from school unaccompanied at the end of the school day. Please state YES or NO
	

	Date:
	


Please note pupils in Years 5 and 6 will not be able to collect siblings in Years 4 and below, these children will need to be collected by an authorised person (over 14 years of age).
Home School Agreement

A successful school experience requires a great partnership between families, pupils, and the school. Our Home School Agreement helps us work together by defining some of our responsibilities. It helps us achieve our vision for all pupils to make rapid progress and achieve academic excellence in an environment of love and care. The agreement is based on our unwavering belief in the limitless capacity for everyone to achieve great things.
Pupils

To help me do well at school, I will:

1. Respect the rights of everyone at school to learn and be safe 

2. Put lots of effort into my learning 

3. Follow all instructions in my lessons and at school
4. Listen to the teacher and other pupils when asked 

5. Complete my home learning 

6. Use only positive and friendly language 

7. Be polite to all staff and pupils

8. Walk calmly around the school 

9. Come to school every day on time 

10. Attend all lessons on time 

11. Wear the correct school uniform and P.E. kit 

12. Bring the correct equipment to school 

13. Eat only healthy items in school 

14. Make sure my smart phone is left at home - or handed to my teacher/kept in my bag (dependent on school policy for the age of the child) if it is essential that I bring this to school).

15. Follow all health and safety procedures 

16. Follow the guidelines for school trips, visits, and activities
17. Behave in a responsible manner during my journeys to and from school

18. Use technology safely and respectfully 

19. Embrace the values of the school 

20. Talk at home about my learning 

21. Talk to my teacher or another grown up at school about any worries I have

Parents
To help my child at school, I will: 
 
1. Help my child understand and respect everyone’s rights to learn, be safe, and feel safe
2. Make sure my child attends school and comes on time each day 
3. Encourage my child to put in lots of effort
4. Listen to my child read 
5. Help my child complete their home learning 
6. Talk to my child about their learning
7. Support pupil involvement in extra-curricular activity
8. Ensure that my child wears full school uniform
9. Ensure my child brings a full P.E. kit 
10. Ensure my child brings all the required equipment 
11. Work with the school to ensure my child behaves well and get in touch if there are any problems at home that may affect my child’s learning or behaviour 
12. Support the school with the implementation of the behaviour policy
13. Ensure my child only brings healthy food and drink items into school 
14. Ensure my child leaves their smart phone at home - or remind them that it must be kept in their bag/handed to their teacher (dependent on school policy for the age of the child) if it is essential that they bring this to school
15. Help ensure my child follows all health and safety procedures 
16. Ensure my child follows the technology usage agreement 
17. Arrange leave during school holidays and medical appointments outside of the school day 
18. Behave appropriately; respecting staff, parents and children at all times on school grounds 
19. Use only positive and friendly language whilst at school 
20. Contact the school as soon as possible if my child is absent 
21. Attend parents’ evenings and events for parents 
22. Reply to any school correspondence 
23. Avoid any debts in my payments to the school
School
The school will do its best to: 
 
1. Provide a stimulating and challenging learning environment, with high quality teaching

2. Make sure your child learns well

3. Provide pupils with regular feedback, including their next steps for learning

4. Respect everyone’s rights
5. Ensure there are robust procedures for the reporting and tackling of any bullying, recognizing the absolute right of pupils to attend school without fear of bullying behaviour from others
6. Maintain and promote a caring environment and ethos, based on our positive shared values
7. Contact parents and carers as soon as possible, if we are concerned about your child’s well-being, learning or behaviour
8. Get back to you as soon as possible if you write to us or phone us
9. Welcome parents and carers into the life of the school and keep you informed about general school matters
10. Let you know regularly how your child is progressing with written reports and meetings
11. Set your child regular home learning activities, including reading
12. Offer a broad and balanced curriculum which meets the needs of your child 
13. Provide a range of extra-curricular activities designed to enrich and extend children’s school experience
14. Celebrate pupils’ efforts, successes, and achievements
 
 
Please note the school will not accept responsibility for lost or damaged personal belongings that are not required in school (including mobile phones)
	Home School Agreement signed and agreed

	Parents and carers

	Name of Parent/Carer:
	

	Signature of Parent/Carer:
	

	Pupil (Middle Phase, Upper Phase and Senior Phase only – not Lower Phase)

	Name of Pupil:
	

	Signature of Pupil:
	

	School staff

	Name of Teacher or Wellbeing Leader:
	

	Signature of Teacher or Wellbeing Leader:
	


School Trips

Parental permission is required for any trip that involves public transport (for example, trains and buses) and which takes place out of normal school hours. You will be contacted in advance of any such trip.  
Permission for routine trips that take place within usual school hours is gained on this admission form. Parents and carers are not asked to provide permission for their child to attend prior to each of these trips. This includes trips where pupils walk to the venue (in the local area) and where pupils travel on coaches.
	Permission for routine off-site visits

	I agree to my child participating in routine visits off the school site. These visits might include the following, or similar, activities: 

· Sporting fixtures.

· Sponsored walks.

· Places of scientific or geographical interest. 

· Theatres. 

· Visits to cultural sites and museums.

· Meetings on behalf of the school council.

	These visits will usually take place at the following, or similar, locations: 

· Other school sites and sporting venues such as Cwmbran Stadium. 
· A planned walk around the local area including into Abergavenny using a variety of footpaths in the town and including the canal. 
· Cultural visits to places such as Chepstow Castle, Cardiff Museum, Big Pit, Oxford University, Harry Potter Studios, St Fagans Museum of Welsh Life. 
· Places of scientific or geographical interest such as Castle Meadows or the Deri. 
· Theatre visits to places such as the Borough Theatre, New Theatre in Cardiff or Stratford upon Avon.
· Meetings in places such as County Hall or other schools.

	I understand that: 


· Such visits will usually take place within normal school/establishment hours, but that if they are likely to extend beyond this, adequate advance notice will be given so that I may make appropriate arrangements for my child’s return home.

· My specific permission will be sought for any visits involving public transport and which could involve commitment to extended journeys, times or expense.

· All reasonable care will be taken of my child during the visit.

· My child will be under obligation to obey directions given, and to observe all rules and regulations governing the visit, and will be subject to usual school behaviour procedures during the visit.

· I must inform the school of any medical/behavioural condition or physical disabilities that may affect my child or others during the visit.

· All young people are covered by the Local Authority’s (LA) third party public liability insurance in respect of any claim arising from an accident caused by a defect in the school premises or equipment or attributable to negligence by the Council or one of its employees.  The LA also provides personal injury and travel insurance for all participants whilst taking part in organised visits outside the designated school boundaries. 

	Child’s name:


	

	Name of parent or carer providing permission:


	

	Signature of parent or carer:


	

	Date:


	


Internet Access
As part of the school’s IT programme, we offer pupils supervised access to the Internet. We also provide pupils with an e-mail address and access to an e-mail system. This is to further educational goals and objectives. Before being allowed to use the Internet, all pupils must obtain parental permission. 

The school’s Internet Service Provider is Shared Resource Service (SRS). SRS provide an internet filtering system, which they manage and maintain.  This is updated on an on-going basis to provide maximum security. This is important because material accessible via the internet may contain items that are illegal, defamatory, inaccurate, or potentially offensive. The school will do everything possible to prevent improper use of the internet. The school also recognises that the pupil is responsible for their actions when using this resource.
Parents and carers of minors are responsible for setting and conveying the standards that their children should follow when accessing the internet. Thus, the school supports and respects each family’s right to decide whether or not to apply for internet access at the school.
During school, teachers will guide pupils towards appropriate materials.  Outside of school, families bear the same responsibility when their child accesses information sources. This is to ensure they are appropriate and to ensure their children cannot access potentially offensive or inappropriate media.

I grant permission for my child to use electronic mail and the internet at King Henry VIII 3-19 School.  The school will do everything possible to prevent improper use of the internet. However, I accept that my child will be held accountable for their actions when using this resource.
	Name of parent or carer providing permission:


	

	Signature of parent or carer:


	

	Date:


	


Mobile phones
Mobile phones are not allowed to be used in school. This includes inside the school buildings and outside on the school site. This policy applies during lessons and during breaktime and lunchtime. It includes when walking in the corridors and between lessons. 
We recognise that some parents and carers require pupils to have a phone so they can communicate with them during their journey to and from school. (This applies to pupils in Year 6 and above. Year 5 pupils and below must not bring a phone to school). In these cases, secondary aged pupils are required to keep their phones turned off and out of sight in their school bags during the school day. Year 6 pupils are required to hand these phones to the school office at the start of the day. The school does not accept any responsibility for mobile phones that are lost or damaged when this policy is not followed, and the school will not investigate any loss of phones.
Mobile phones will be removed from pupils if they use them during the school day. They will be placed in a safe and secure place to be collected at the end of the school day (by parents/carers for primary aged pupils and by the pupils if they are secondary aged). Parents and carers will also be required to collect the phone for secondary aged pupils, at the end of the school day, if they repeatedly use them whilst at school.
In an emergency, pupils can contact home via Reception. Parents and Carers wishing to contact their child must do this via the school office and not by calling their child’s mobile phone.
I confirm and agree the conditions set out above.

	Name of parent or carer:


	

	Signature of parent or carer:


	

	Date:


	


Photographs and videos of pupils
Occasionally, we may take photographs of the pupils at our school.  We may use these images in our prospectus or in other printed publications that we produce, as well as on our website or on project display boards at our school.  We may also make videos for educational use.
From time to time, our school may be visited by the media who may take photographs or film footage of a visiting dignitary or other high-profile event.  Pupils will often appear in these images, which may appear in local or national newspapers, or on televised news programmes.

Pupils will not appear in any photographs or videos without permission from parents or carers. Please read the below conditions of use and provide your signature if you wish to provide this permission.

Please note there may be occasions at events where pupils may appear in photographs or video taken by external parties which is beyond the school’s control. (For example, in the background of someone’s else’s picture).
Conditions of Use:
· Your permission is valid for the period of time your child attends this school.

· We may re-use photographs or recordings after your child leaves this school.
· We will only use first names of any pupil accompanying a photographic image, on video, on our website, in our prospectus or in any of your other printed publications. We will not provide any other personal details, for example personal e-mail, postal addresses, or personal telephone numbers.

· We may assign general labels to group or class photographs. For example, ‘Science lesson’, or ‘making Christmas decorations’.

· We will only use images of pupils who are suitable dressed.
Please note that websites can be viewed throughout the world and not just in the United Kingdom where UK law applies.

Parents and carers may also be invited to the school to various activities and events, such as award ceremonies and drama productions. Parents and carers are not allowed to take their own photographs or videos of these events.

I confirm and agree the conditions set out above. I provide permission for photographs and video to be taken of my child.
	Name of parent or carer:


	

	Signature of parent or carer:


	

	I provide permission for photographs and video to be taken of my child. Please state YES or NO
	

	Date:
	


Notification of intention to process learners’ biometric information 

The school operates a cashless catering system in the Dining hall.  Pupils do not need to bring money to school to pay for their meals. The system is linked to the ParentPay online payment system. This provides each child with an individual account, which parents can top up online. From this pupils can pay for the meals they purchase.

Providing your consent

In order to enable pupils to use the system, the school needs information about your child as part of an automated (i.e. electronically-operated) facial recognition system. 
This is for the purpose of operating the cashless catering system. The information from your child that we wish to use is referred to as ‘biometric information’ (see next paragraph). Under the Protection of Freedoms Act 2012 (sections 26 to 28), we are required to notify each parent of a child and obtain the written consent of at least one parent before being able to use a child’s biometric information for an automated system. Please complete the below if you wish your child to use the biometric system to purchase food.

Consent given by one parent will be overridden if the other parent objects in writing to the use of their child’s biometric information. Similarly, if your child objects to this, the school cannot collect or use their biometric information for inclusion on the automated recognition system.

You can also object to the proposed processing of your child’s biometric information at a later stage or withdraw any consent you have previously given. This means that, if you give consent but later change your mind, you can withdraw this consent. Please note that any consent, withdrawal of consent or objection from parent must be in writing. Even if you have consented, your child may object or refuse at any time to their biometric information being taken/used. Their objection does not need to be in writing. Please discuss this with your child.

If you do not wish your child’s biometric information to be processed by the school, or your child objects to such processing, the law says that we must provide reasonable alternative arrangements that allow them to access the cashless catering system. 

Please note that when your child leaves the school, or if for some other reason they cease to use the biometric system, their biometric data will be deleted.

Biometric information and how it will be used
How the technology works 

· With Facial Recognition technology, pupils simply choose their meal, look at the checkout camera, and proceed with a quick and secure point-of-sale experience.

· Facial Recognition is a biometric recognition method that works in the same way as other recognition technology. Like a PIN, a unique identifier is attributed to each pupil and matched at the till for quick and secure access to their cashless account. This is the same technology as used when opening a mobile phone, iPad or going through passport control at a border.

· An image of the face is captured, and the software turns unique features of the face geometry, such as the distance between the eyes and the distance from the top of the forehead to the chin, to create a unique identifier for each pupil. The system is sophisticated enough to distinguish between identical twins and updates as the pupils features mature.

· When pupils pay for their meal items at the point of sale or receive their universal free school meal, the camera matches their unique identifier to their cashless account to take payment.

Consent form for the use of biometric data

Please sign and date the form below if, having read guidance provided to you by the school you consent to the school taking and using information from your child as part of an automated biometric recognition system. The information will be used by King Henry VIII 3-19 School for the purpose of operating a cashless catering system.

In signing this form, you are authorising the school to use your child’s biometric information for this purpose until they leave the school or ceases to use the system.

	Parents and Carers of secondary aged pupils (not primary aged pupils)

	Name of parent or carer:


	

	Signature of parent or carer:


	

	Date:


	


Office use only:





Intake


Nursery�
�
�
Reception�
�
�
Year 7�
�
�
Other (specify)


�
�
�



Birth certificate seen


Yes�
�
�
Date�
�
�
Not applicable�
�
�
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